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MOUNTAIN BROOK CITY COUNCIL
PRE-MEETING DISCUSSION
NOVEMBER 12, 2019

The City Council of the City of Mountain Brook, Alabama met in public session in the Pre-council
Room (A106) of City Hall at 6:30 p.m. on the 12th day of November, 2019. The Council President called the
meeting to order and the roll was called with the following results:

Present: Virginia C. Smith, Council President
William S. Pritchard III, Council President Pro Tempore
Philip E. Black
Lloyd C. Shelton
Alice B. Womack
Stewart Welch III, Mayor

Absent: None

Also present were City Attorney Whit Colvin, City Manager Sam Gaston and City Clerk Steven
Boone.

1. AGENDA

1. Finance Committee appointment—Lloyd Shelton (Resolution No. 2019-174 was added to the
formal meeting agenda.)

2. Library Board appointment—Lindsy Gardner (Resolution No. 2019-173 was added to the formal
meeting agenda.)

3. Inter-City Recycling Challenge—Alice Womack (Appendix 1)

4. Canterbury Park playground equipment—Shanda Williams (Resolution No. 2019-175 was added
to the formal meeting agenda.)

5. Beech Street bollards and traffic control—Steve Stine (Appendix 2)

6. Also, added to the formal meeting agenda were Resolution Nos. 2019-171 (re-establish the
Payroll Specialist position for the Finance Department) and 2019-172 (create an Administrative
Assistant position for the Revenue Department)

7. Review of the other matters to be considered at the formal (7 p.m.) meeting

2. EXECUTIVE SESSION AND ADJOURNMENT

Council President Smith made a motion that the City Council convene in executive session to discuss
a real estate matter and another matter involving good name and character of an individual. The motion was
seconded by Council President Pro Tempore Pritchard. Then, upon the question being put and the roll called,
the vote was recorded as follows:

Ayes: Virginia C. Smith, Council President
William S. Pritchard III, Council President Pro Tempore
Philip E. Black
Lloyd C. Shelton
Alice B. Womack
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Nays: None

Council President Smith declared that the motion passed by a vote of 5—0 and then requested that the
audience members be excused and announced that the City Council shall convene in the Council Chamber at 7
p.m. upon conclusion of the executive session. Council President Smith then adjourned the pre-meeting at
approximately 6:50 p.m.

3. CERTIFICATION

I, Steven Boone, City Clerk of the City of Mountain Brook, Alabama, certify the above is a true and
correct synopsis of the discussion from the work session of the City Council of the City of Mountain Brook,
Alabama held at City Hall, Pre-Council Room (A106) on November 12, 2019, and that the meeting was duly
called and held in all respects in accordance with the laws of the State of Alabama and bylaws of the City and
that no formal action or votes were conducted at said work session.

City Clerk
Approved by City Council November 25, 2019
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Sam Gaston

From: Alice Womack

Sent: Wednesday, October 30, 2019 11:41 AM

To: VIRGINIA C SMITH; Philip Black; Lioyd Shellon; Stewart Welch Ill; Sam Gaslon; Billy
Pritchard

Subject: Fwd: Friday November 1 at 9:30, Homewood City Hall- Inter-City Recycling Challenge
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Letting you all know this is happening on Friday. Can we please add to the Nov 12 agenda?

Sent from my iPhone

Begin forwarded message:

From: Jennifer Andress <andress4hwd@gmail.com>

Date: October 30, 2019 at 10:47:42 AM CDT

To: Kimberly Cook <kcook@vhal.org>, Alice Womack <alicewomack4@gmail.com>, Britt
Thames <bthames | @gmail.com>, Andy Gwaltney <andy@andygwaltney.com>, Casey
Middlebrooks <casey.middlebrooks@hooveralabama.gov>, Jennifer Andress
<andressk@bellsouth.net>

Subject: Friday November 1 at 9:30, Homewood City Hall- Inter-City Recycling Challenge

October 30, 2019

For Immediate Release: Inter-City Recycling Challenge is ON!
Join City Councilors from Hoover, Mountain Brook, Vestavia Hills and Homewood on Friday
morning, November 1 at 9:30, at Homewood City Hall to kick off our Inter-City Recycling
Challenge. We will be joined by representatives from Birmingham Recycling and Recovery.
Details of our Inter-City Recycling Challenge:
Duration : 6 months, beginning November 1, 2019

Terms : The City with the greatest reduction in contamination rates wins

Prize : The participating councilors from the losing cities will each contribute an amount
of their choosing to a charity of the winning city's choosing

Basis : Birmingham Recycling and Recovery will provide a 6-month average base
(starting) rate

Judging : Birmingham Recycling and Recovery will report the winner of the competition

Starting month : November 2019
Ending month : April 2019

More: Councilors from Mountain Brook. Vestavia Hills, Homewood, and Hoover are beginning
an educational awareness campaign that will help increase successful reeyeling participation.
while deercasing contamination. The idea is to challenge our respective municipalities by having
a friendly competition: which City can lower their average contamination rate by the
aventest percentage? The winning City will choose a non-profit, 1o which the losing Councilors
will donate funds.

We also welcome and challenge any other municipality in the region. We will publish our data
monthly, along with a simple infographic with a tip on the do's and don'ts of recycling.

Backeround Information: In September. our Councilor Roundiable spent ahalt=day at the
Birmingham Reeyeling and Recovery (BR&ER) center in order to gain clarity on what happens
when our reeveling is hauled away. The tour and follow-up mecting with BR&ER stall and

st deal

ownership was an eve-opening experience, and we learned a

The reeyeling industry nation-wide is experiencing devastating losses. The demand for its

product is extremely low, thanks 1o a near elimination of the Chinese market. and the supply is
extremely contaminated, due to confusion on whit is and isn’tacceptable 1 place in recyeling
bins. And our city governments are being charged for that contmination, which averages well

above 30%

It means no matier how pure our intentions are when we reexele. contamination can ruin an
catire truck load, As aregion, we have 1o control our contamination rles. increase our solume ¢
pood reeyeling products and cut our processing costs,

l'o improve the region’s recyeling efforts. and the value our citizens reeeive for what they pay
for this service. we are starting a city-by-city public edueation campaign on swhat is and isn’t

recyelable.

Peaple want 1o do the right thing. and we can assist, and improve the reeyeling experienee and

sueeess rate region-wide.
For more information on our Councilor Roundtable. visit al.com:
https://www.al.com/opinion/2019/10/councilors-from-mtn-brook-hoover-vestavia-bhum-

bessermer-and-homewood-1ake-action. htm|?fbelid=IwAROOHk28n-Qhv_EhagGDSCNCe-
HOULeGKKwzOuFP2MEoVnfCvEXvTag-M

Jennifer Andress
Homewood City Council
Ward 5, Place 1
andressdhwd@gmail.com
Cell: 205-685-5239
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Minute Book 90 1203

MINUTES OF THE REGULAR OF THE
CITY COUNCIL OF THE CITY OF MOUNTAIN BROOK
NOVEMBER 12, 2019

The City Council of the City of Mountain Brook, Alabama and met in public session in the City Hall
Council Chamber at approximately 7:00 p.m. on the 12th day of November, 2019. The Council President
called the meeting to order and the roll was called with the following results:

Present: Virginia C. Smith, Council President
William S. Pritchard III, Council President Pro Tempore
Philip E. Black
Lloyd C. Shelton
Alice B. Womack
Stewart Welch III, Mayor

Absent: None

Also present were City Attorney Whit Colvin, City Manager Sam Gaston and City Clerk Steven
Boone.

The Council President stated that a quorum was present and that the meeting was open for the
transaction of business

1. RECOGNITION OF GUESTS

Council President Smith recognized Boy Scouts Henry Short representing Troop 53, Robert Martin
representing Troop 28 and Jackson Short representing Troop 86.

2. PRESENTATION

Mayor Welch presented Ms. Lou Mahon, tired educator from Cahaba Heights, with the Retired
Teachers’ Day proclamation (No. 2019-1686).

3. CONSENT AGENDA

Council President Smith announced that the following matters will be considered at one time on the
consent agenda provided no one in attendance objects:

Approval of the minutes of the October 28, 2019, regular meeting of the City

Council

2019-164 Small Business Saturday proclamation Exhibit 1

2019-165 Authorize the placement of a street light on an existing utility Exhibit 2,
pole between 2428-2430 Mountain Brook Circle to illuminate a Appendix 1
walking path from Mountain Brook Village to Heathermoor
Road at the Mountain Brook Elementary playing field

2019-166 Authorize the expenditure of funds for traffic island Exhibit 3,
improvements at Brook Manor Drive Appendix 2

2019-167 Reaffirm the City’s commitment to promote safe workplace Exhibit 4,
guidelines with respect to the City’s workers’ compensation Appendix 3
program

2019-168 Retired Teachers’ Day proclamation Exhibit 5
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2019-169

2019-170

2019-171

2019-172

2019-173

2019-174

2019-175

Minute Book 90
Authorize the execution of an amendment, including the stacked Exhibit 6,
stone bridge railing design modifications and preparation of Appendix 4

2019 Rebuild Alabama grant application, to the previously
authorized professional services agreement (Resolution No.
2016-202) between the City and Gresham, Smith and Partners
with respect the Caldwell Mill Road bridge replacement

Authorize the sale of certain personal property by way of public Exhibit 7
Internet auction or the disposal of said property not sold

Authorize the re-establishment of one (1) Payroll Specialist Exhibit 8,
position (Class no. 01015, G18) for the Finance Department to Appendix 5
be filled at the discretion of the City Manager in accordance

with the “Rules and Regulations” of the Personnel Board of

Jefferson County

Authorize the creation of one (1) Administrative Assistant Exhibit 9,
position (Class no. 00066, G16) for the Finance Department to Appendix 6
be filled at the discretion of the City Manager in accordance

with the “Rules and Regulations” of the Personnel Board of

Jefferson County

Reappoint Susan Elliott to The Emmet O’Neal Library Board, Exhibit 10,
to serve without compensation, her term to end November 12, Appendix 7
2023

Reappoint John R. Doody Jr. to the Finance Committee, to Exhibit 11
serve without compensation, with the term of office to end

November 23, 2023

Authorize the City Manager to issue and execute, for and on Exhibit 12,

behalf of the City, a purchase order in the amount of $45,022.59 Appendix 8
for the acquisition and installation of play equipment at
Canterbury Park

Thereupon, the foregoing minutes, proclamations and resolutions were introduced by Council
President Smith and a motion for their immediate adoption made by Council member Shelton. The minutes,
proclamations and resolutions were then considered by the City Council. Council member Black seconded the
motion to adopt the foregoing minutes, proclamations and resolutions. Then, upon the question being put and
the roll called, the vote was recorded as follows:

Ayes:

Nays:

Virginia C. Smith, Council President

William S. Pritchard III, Council President Pro Tempore
Philip E. Black

Lloyd C. Shelton

Alice B. Womack

None

Council President Smith thereupon declared that said minutes, proclamations (No. 2019-164 and
2019-168) and resolutions (Nos. 2019-165 through 2019-167 and 2019-169 through 2019-175) are adopted by
a vote of 5—O0 and that and as evidence thereof she signed the same.
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4. CONSIDERATION OF AN ORDINANCE (NO. 2061) AMENDING SEC. 30-3(A) OF THE
CITY CODE CHANGING THE TIME OF MUNICIPAL COURT FROM 4 P.M. TO 3 P.M.
(EXHIBIT 13)

The ordinance was introduced in writing by Council President Smith who then invited comments.
There being no comments or questions, President Smith called for a motion. Council President Pro Tempore
Pritchard made a motion that all rules and regulations which, unless suspended, would prevent the immediate
consideration and adoption of said ordinance be suspended, and that unanimous consent to the immediate
consideration of said ordinance is given and that the reading of the ordinance at length be waived. The motion
was seconded by Council member Black. Thereupon, Council President Smith called for vote with the
following results:

Ayes: Virginia C. Smith
William S. Pritchard, I1I
Philip E. Black
Lloyd C. Shelton
Alice B. Womack

Nays: None
The Council President Smith declared the motion passed by a vote of 5—0.

After said ordinance had been considered in full by the Council, Council member Black moved for the
adoption of said ordinance. The motion was seconded by Council member Womack. Thereupon, Council
President Smith called for vote with the following results:

Ayes:  Virginia C. Smith
William S. Pritchard, I1I
Philip E. Black
Lloyd C. Shelton
Alice B. Womack

Nays: None

The Council President Smith declared that the said ordinance (No. 2061) is hereby adopted by a vote of
5—0 and, as evidence thereof, she signed the same.

S. PUBLIC HEARING: CONSIDERATION OF AN ORDINANCE (NO. 2062) ADOPTING THE
2018 BUILDING CODE AND 2017 ELECTRICAL CODE (EXHIBIT 14)

The ordinance was introduced in writing by Council President Smith who then invited comments.
There being no comments or questions, President Smith called for a motion. Council member Womack made
a motion that all rules and regulations which, unless suspended, would prevent the immediate consideration
and adoption of said ordinance be suspended, and that unanimous consent to the immediate consideration of
said ordinance is given and that the reading of the ordinance at length be waived. The motion was seconded by
Council President Pro Tempore Pritchard. Thereupon, Council President Smith called for vote with the
following results:

Ayes: Virginia C. Smith
William S. Pritchard, III
Philip E. Black
Lloyd C. Shelton
Alice B. Womack

Nays: None

The Council President Smith declared the motion passed by a vote of 5—O0.

J:\\Minutes & Agendas\Council\2019\20191112 Minutes.doc November 12,2019



1206 Minute Book 90

After said ordinance had been considered in full by the Council, Council President Pro Tempore
Pritchard moved for the adoption of said ordinance. The motion was seconded by Council member Black.
Thereupon, Council President Smith called for vote with the following results:

Ayes:  Virginia C. Smith
William 8. Pritchard, III
Philip E. Black
Lloyd C. Shelton
Alice B. Womack

Nays: None

The Council President Smith declared that the said ordinance (No. 2062) is hereby adopted by a vote of 5—0
and, as evidence thereof, she signed the same.

6. ANNOUNCEMENTS

The next regular meeting of the City Council will be November 25, 2019, at 7:00 p.m. in the Council
Chamber of City Hall located at 56 Church Street, Mountain Brook, AL 35213.

7. ADJOURNMENT

There being no further business to come before the City Council, Council President Smith adjourned
the meeting at approximately 7:30 p.m.

8. CERTIFICATION

I, Steven Boone, City Clerk of the City of Mountain Brook, Alabama, certify the above is a true and
correct transcript of the regular meeting of the City Council of the City of Mountain Brook, Alabama held at
City Hall, Council Chamber (Room A108) on November 12, 2019, and that the meeting was duly called and
held in all respects in accordance with the laws of the State of Alabama and bylaws of the City and that a
quorum was present.

City Clerk
Approved by City Council November 25, 2019

EXHIBIT 1
PROCLAMATION (2019-164)

Whereas, the government of the City of Mountain Brook, Alabama, celebrates its local small
businesses and the contributions they make to its local economy and community; according to the United
States Small Business Administration, there are currently 30.7 million small businesses in the United States,
they represent 99.7 percent of all businesses with paid employees in the United States, are responsible for 64.9

percent of net new jobs created from 2000 to 2018; and

Whereas, small businesses employ 47.3 percent of the employees in the private sector in the United
States; and

Whereas, 94% of consumers in the United States value the contributions small businesses make in
their community; and
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Whereas, 96% of consumers who plan to shop on Small Business Saturdayy, said the day inspires
them to go to small, independently-owned retailers or restaurants that they have not been to before, or would
not have otherwise tried; and

Whereas, 92% of companies planning promotions on Small Business Saturday said the day helps
their business stand out during the busy holiday shopping season; and

Whereas, the City of Mountain Brook, Alabama supports its local businesses that create jobs, boost
the local economy and preserve communities; and

Whereas, advocacy groups, public and private organizations across the country have endorsed the
Saturday after Thanksgiving as Small Business Saturday.

Now, Therefore, I, Stewart H. Welch III, Mayor of the City of Mountain Brook, Alabama do hereby
proclaim, November 30, 2019, as:

“SMALL BUSINESS SATURDAY”
and urge the residents of our community, and communities across the country, to support small businesses and
merchants on Small Business Saturday and throughout the year.
EXHIBIT 2
RESOLUTION NO. 2019-165
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama, as follows:
1. That Alabama Power Company is requested to install one (1) 108 watt LED area, 4000K,
gray — 8,500 to 14,000 lumens street light on an existing pole in the vicinity of 2428-2430
Mountain Brook Circle as more fully described in Exhibit A attached hereto (Lighting Services
NESC Lease Agreement (Governmental-S)).
2. That the City Manager is hereby authorized to execute and deliver, or cause to be executed

and delivered, on behalf of the City such documents, instruments, and agreements that may be
deemed necessary or appropriate with respect to said street light upgrades/installations.

3. That the City Clerk is directed to furnish the Alabama Power Company a certified copy of
this resolution.
APPENDIX 1
EXHIBIT 3

RESOLUTION NO. 2019-166
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama, that the City
Council hereby authorizes City Manager to pay, or cause to be paid for and on behalf of the City, up to
$1,000.00 for materials and provide City labor and equipment to install beautification improvements at the
Brook Manor Drove traffic island as illustrated in Exhibit A attached hereto.

APPENDIX 2
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EXHIBIT 4
RESOLUTION NO. 2019-167
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama, that the City
Council hereby reaffirms the City’s commitment to promote safe workplace guidelines with respect to the

City’s workers’ compensation program (Exhibit A attached hereto).

APPENDIX 3

EXHIBIT 5
PROCLAMATION (2019-168)
Whereas, public education is the foundation of our society and is the most critical element in the
progress and enlightenment of our state and nation; and

Whereas, public educators in our educational system have carried the torch of knowledge, opening
doors to the challenge and excitement of learning for countless youths; and

Whereas, public educators, because of their deep and abiding love of children, have
displayed a commitment to their students and dedication to their profession; and

Whereas, our state’s retired public educators have served long careers, laboring throughout their
tenures to educate our state’s school children; and

Whereas, retired public educators throughout Alabama are deserving of the highest praise and
recognition our state can bestow for devotion to their profession.

Now, Therefore, I, Stewart H. Welch III, Mayor of the City of Mountain Brook, Alabama do hereby
proclaim, November 19, 2019, as:

“RETIRED TEACHERS’ DAY”

in the City and encourage all residents to join together in paying tribute to its retired public educators.

EXHIBIT 6
RESOLUTION NO. 2019-169

BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama, that the City
Council hereby authorizes either the Mayor or City Manager to execute, for and on behalf of the City, an
amendment, including the stacked stone bridge railing design modifications and preparation of 2019 Rebuild
Alabama grant application (Exhibit A attached hereto), to the previously authorized professional services
agreement between the City and Gresham, Smith and Partners with respect the Caldwell Mill Road bridge
replacement.

APPENDIX 4
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EXHIBIT 7

RESOLUTION NO. 2019-170

A RESOLUTION AUTHORIZING THE SALE OR DISPOSAL
OF CERTAIN SURPLUS PROPERTY

1209

WHEREAS, the City of Mountain Brook, Alabama, has certain items of personal property which are
no longer needed for public or municipal purposes; and

WHEREAS, Section 11-43-56 of the Alabama Code of 1975 authorizes the municipal governing
body to dispose of unneeded personal property.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Mountain Brook, as

Section 1. It is hereby established and declared that the following property owned by the City of
Mountain Brook, Alabama is not needed for public or municipal purposes and is hereby declared surplus

property:

Item

Computer Tower
Barcode Scanner
Computer Tower
Computer Monitor
Receipt Printer
Barcode Scanner
Barcode Scanner
Cash Register
Computer Monitor
Computer Monitor
Computer Speakers
Computer Tower
Computer Tower
Copier

Laptop Computer
Laptop Computer
Laptop Computer
Laptop Computer
Laptop Computer

Portable Audio System

Scanner

Scanner

Tablet Computer
Tablet Computer
Video Camera

Brand
Dell

Metrologic

Dell
Dell

Transact Technologies

1D

Sky
Royal
3M
Dell
Insignia
Dell
HP
Kyocera
Dell
Dell
Apple
Apple
Sony
Anchor
Avision
Fujitsu
Apple
Apple
JvC

Model

Optiplex 9020
MS9540 Voyager
Optiplex 3020
P2214Hb

iThaca iTherm 280
Scanner

Scanner
alpha710ML
9410 Self Check
P2012Ht

NA

Optiplex 790
p5700
TASKAIpha3050
Inspiron 15-5547
Inspiron 5755
Macbook Pro 13"
Macbook Pro 15"
Vaio VPCS11FM
Liberty LIB-6600C
AV 186+

fi-6100

iPad A1396

iPad A1459
3CCD Everio

Quantity

11
4

4
2
2
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

Section 2. That the City Manager, or his designated representative, is hereby authorized and directed
to sell said property by way of public Internet auction or to dispose of such property not sold at auction.
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EXHIBIT 8
RESOLUTION NO. 2019-171
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama that the City
Council hereby authorizes the re-establishment of one (1) Payroll Specialist position (Class no. 01015, G18)
for the Finance Department to be filled at the discretion of the City Manager in accordance with the “Rules and

Regulations” of the Personnel Board of Jefferson County.

APPENDIX 5

EXHIBIT 9
RESOLUTION NO. 2019-172
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama that the City
Council hereby authorizes the creation of one (1) Administrative Assistant position (Class no. 00066, G16) for
the Finance Department to be filled at the discretion of the City Manager in accordance with the “Rules and
Regulations” of the Personnel Board of Jefferson County.

APPENDIX 6

EXHIBIT 10
RESOLUTION NO. 2019-173
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama, that Susan Elliott
is hereby appointed to The Emmet O’Neal Library Board, to serve without compensation, her term to end

November 12, 2023.

APPENDIX 7

EXHIBIT 11
RESOLUTION NO. 2019-174
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama, that John R.
Doody, Jr. is hereby reappointed to the Finance Committee, to serve without compensation, with the term of
office to end November 23, 2023.
EXHIBIT 12
RESOLUTION NO. 2019-175
BE IT RESOLVED by the City Council of the City of Mountain Brook, Alabama, that the City
Council hereby authorizes the City Manager to issue and execute, for and on behalf of the City, a purchase

order in the amount of $45,022.59 for the acquisition and installation of play equipment at Canterbury Park.

APPENDIX 8
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EXHIBIT 13
ORDINANCE NO. 2061

AN ORDINANCE AMENDING SECTION 30-3(a) OF THE CITY CODE —
TIME AND PLACE OF HOLDING COURT

BE IT ORDAINED by the City Council of the City of Mountain Brook, Alabama, that Section 30-
3(a) of the City Code is hereby amended as follows:
1. "Sec. 30-3. - Time and place of holding court.
(a) The municipal court of the city shall hold court commencing at 3:00 p.m. on

Wednesday of each week, except the fifth Wednesday in each month or a
week containing a holiday, in the council chamber of city hall and at such
other times as a municipal judge may continue or set a case. If approved by
a municipal judge, court may be rescheduled to address an irresolvable conflict,
an unforeseen circumstance, or inclement weather.

2. Repealer. All ordinances or parts of ordinances heretofore adopted by the City Council of the City
of Mountain Brook, Alabama that are inconsistent with the provisions of this ordinance are hereby expressly
repealed.

3. Severability. If any part, section or subdivision of this ordinance shall be held unconstitutional or
invalid for any reason, such holding shall not be construed to invalidate or impair the remainder of this
ordinance, which shall continue in full force and effect notwithstanding such holding.

4. Effective Date. This ordinance shall become effective the 1*' day of January 2020.

EXHIBIT 14
ORDINANCE NO. 2062

AN ORDINANCE REPEALING SECTIONS 109-31, 109-56, 109-195, AND
109-227 OF THE CITY CODE AND ADOPTING BY REFERENCE 2018 VERSIONS
OF SPECIFIED BUILDING AND TECHNICAL CODES AND THE 2017 VERSION OF THE
ELECTRICAL CODE

WHEREAS, the City Council of the City of Mountain Brook, Alabama (the "City Council")
heretofore has adopted various technical codes promulgated by the International Code Council (the "ICC") and
the National Fire Protection Association relating to buildings, residences and other structures in the City of
Mountain Brook (the "City"), and operations in the City concerning fuel gas, mechanical, plumbing, and
electrical systems (collectively, the "Technical Codes");

WHEREAS, the City Council desires that, except to the extent specified herein, the City adopt, the
2018 versions of the Building and Technical Codes except for the electrical code which is the 2017 version
(the "Updated Building and Technical Codes") that are specified herein for use and application for buildings
and structures within its corporate limits;

WHEREAS, the adoption of the Updated Building and Technical Codes by reference is authorized by
§11-45-8 Code of Alabama (1975); and

WHEREAS, the adoption of the Updated Building and Technical Codes will facilitate the
performance of inspection activities by the City, and promote the public safety, health and general welfare of
its citizens and owners, occupants and users of buildings and structures in the City.

NOW, THEREFORE, BE IT ORDAINED by the City Council of the City as follows:
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Section 1. Section 109-31 of the City Code is hereby repealed and replaced with the following:

(a)

(b)

"Sec. 109-31. - Building codes—Adoption by reference.

Except as provided herein, the International Building Code - 2018 Edition ("ICC Building Code") and
International Residential Code - 2018 Edition (the "IRC") and International Swimming Pool and Spa
Code — 2018 Edition (the “ISPSC”), as published by the ICC and available for purchase at 900
Montclair Road, Birmingham, Alabama, are hereby adopted as the building code of the city by reference
as though they were set forth fully herein.

The building codes adopted by Section 109-31(a) are amended as follows:

(M)

(ii)

(i)

(iv)

The following codes that are referenced in this Section [A]101.4 of the ICC Building Code are

not adopted: (a) the International Property Maintenance Code referenced in Section 101.4.4;
and (b) the International Existing Building Code referenced in Section 101.4.7.

Section [A] 109.2 of ICC Building Code & Section R108.2 of IRC are hereby repealed and are
replaced in their entirety with the following:

Schedule of Permit Fees. On buildings, structures, electrical, gas, mechanical, and plumbing
systems or alterations requiring a permit, a fee or fees as set forth in City Code Section 14-1
shall be paid at the time of filing application, in accordance with such fee schedule as shall be
set from time to time by the city council. A list of such fees shall be kept on file in the city
clerk's office.

Sections [A] 111.1 of ICC Building Code & R110.1 of IRC are hereby repealed and are
replaced in their entirety with the following:

Use and occupancy. No residential building or structure shall be used or occupied, and no
change in the existing occupancy classification of a residential building or structure or portion
thereof shall be made until the building official has issued a certificate of occupancy which has
been signed by the building official and the City Manager. No commercial building or structure
shall be used or occupied, and no change in the existing occupancy classification of a
commercial building or structure or portion thereof shall be made until the building official has
issued a certificate of occupancy which has been signed by the building official, the fire official,
and the City Manager. A certificate of occupancy shall not be issued until after the City
Manager shall have determined that the building conforms to all provisions and regulations of
the city with respect thereto, including its use under the zoning ordinances of the city. A
certificate of occupancy (whether a temporary certificate of the regular certificate) issued
without the signature or the building official, fire official (in the case of commercial buildings),
and the City Manager shall not be deemed to be a certificate of occupancy issued under this
code or under the city's zoning ordinance.

Sections [A] 113 of ICC Building Code & R112 of the IRC are hereby repealed and are
replaced in their entirety with the following:

Appeals regarding the application of the adopted building codes may be presented to the City
Manager for consideration. The City Manager may elect to render a decision on such appeal or
remand the appeal to the board of zoning adjustment. In cases where the appeal is heard by the
City Manager and a decision is rendered, the appellant, if not satisfied with the decision, may
then appeal to the board of zoning adjustment.

The board of zoning adjustment of the City of Mountain Brook, Alabama, as said board is
prescribed by Section 11-52-80 Code of Alabama (1975), as amended, shall constitute a board
of adjustments and appeals under these codes.
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(v)  Sections [A]114.4 of ICC Building Code & R113.4 of IRC are hereby repealed and are replaced
in their entirety with the following:

R113.4 Violation Penalties. Any person who violates a provision of these codes or fails to
comply with any of the requirements thereof or who erects, constructs, alters or repairs a
building or structure in violation of the approved construction documents or directive of the
building official, or of a permit or certificate issued under the provisions of these codes, shall be
subject to penalties as prescribed by law.

In instances where a person commences work prior to making application for a required permit,
all applicable permit fees shall be doubled. Once notified in writing by the building official of
the City that a report or building permit application must be submitted, such person must submit
such report within ten (10) days. Persons who fail to make such report within the time period
required shall be subject to additional penalties as provided under Sec. 1-6.1 of the City Code
and by §13A-10-4 of the Code of Alabama.

(vi) Chapter 11 of IRC is adopted except as follows: (a) notwithstanding any provisions contained in
Chapter 11 or elsewhere in the IRC, the Energy Efficiency requirements in the IRC shall not be
applicable to the repair, renovation, alteration or reconstruction of existing buildings and
structures; and (b) the minimum standards for insulation to be used in connection with the
repair, renovation, alteration or reconstruction of existing buildings and structures shall not be
less than R-30 for ceiling spaces, R-13 for walls and R-19 for floors.

(vii) Section P2904 of the IRC- Dwelling Unit Fire Sprinkler Systems is adopted, but amended by
adding the following provision as P2904.8.9:

P2904.8.9 Residential Sprinkler Exemption. Notwithstanding any provision in this Section
P2904 or elsewhere in the IRC, any homeowner, upon application to the City's building official,
may request an exemption to the sprinkler system requirements of P2904.1 for a dwelling and
such exemption shall be granted upon satisfaction of each of the following:

a. The applicant must either confer with the City Fire Marshal or his or her designee about the
benefits of installing a residential fire sprinkler system or review presentation materials
developed by the Fire Marshal concerning sprinkler systems;

b. The applicant must certify that he or she has met the requirements in subsection (a) above,
and fully understands and acknowledges the risks of opting not to install a residential fire
sprinkler system;

Exceptions:

i. No exemption shall be granted for any dwelling constructed less than 5 feet from the property
line; and

ii. No exemption shall be granted for 2-family or more dwelling units.

(viii) Section 506.2.1 of the 2018 IRC is adopted but is amended by adding the following language to
such section:
Fill depths between 24-60" shall be permitted where fill consists of #57 compacted gravel stone
backfill and where #4 rebar on 16” center tied in both directions or other approved
reinforcement material, as specified by an engineer’s report, is utilized.”

Section 2. Section 109-56 of the City Code is repealed and replaced with the following:
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“Sec. 109-56. - Electrical code—Adopted by reference.

The National Electrical Code, 2017 Edition, published by the National Fire Protection Association and
available for purchase from the National Fire Protection Association, 1 Batterymarch Park, Quincy, MA, is
hereby adopted by reference as though it were set forth fully herein as the electrical code of the city.”

Section 3. Section 109-195 of the City Code is repealed and replaced with the following:
“Sec. 109-195. - Gas and mechanical cedes—Adoption by reference.

(a) Except as provided herein, the International Fuel Gas Code - 2018 Edition (the "Gas Code") and
International Mechanical Code - 2018 Edition (the "Mechanical Code"), both published by International
Code Council ("ICC") and available for purchase at 900 Montclair Road, Birmingham, Alabama, are
hereby adopted as the gas and mechanical code of the city by reference as though they were set forth
fully herein.

(b) The Gas Code and the Mechanical Code, adopted by Section 109-195 are amended as follows:

(i) Sections [A]106.6.2 of Gas Code & [A]106.5.2 of Mechanical Code are hereby repealed and are
replaced in their entirety with the following:
Schedule of Permit Fees. On buildings, structures, electrical, gas, mechanical, and plumbing
systems or alterations requiring a permit, a fee or fees as set forth in City Code Section 14-1 shall
be paid at the time of filing application, in accordance with such fee schedule as shall be set from
time to time by the city council. A list of such fees shall be kept on file in the city clerk’s office.

(ii)) Sections [A] 108.4 of Gas Code & Mechanical Codes are hereby repealed and are replaced in
their entirety with the following:

[A] 108.4 Violation Penalties. Any person who violates a provision of these codes or fails to
comply with any of the requirements thereof or who erects, constructs, alters or repairs a building
or structure in violation of the approved construction documents or directive of the building
official, or of a permit or certificate issued under the provisions of this code, shall be subject to
penalties as prescribed by law.

In instances where a person commences work prior to making application for a required permit,
all applicable permit fees shall be doubled. Once notified in writing by the building official of the
City that a report or building permit application must be submitted, such person must submit such
report within ten (10) days. Persons who fail to make such report within the time period required
shall be subject to additional penalties as provided under Sec. 1-6.1 of the city code and by §13A-
10-4 of the Code of Alabama.

(iii) Sections 109 of Gas Code & Mechanical Code are hereby repealed and are replaced in their
entirety with the following:

Appeals regarding the application of the adopted building codes may be presented to the City
Manager for consideration. The City Manager may elect to render a decision on such appeal or
remand the appeal to the board of zoning adjustment. In cases where the appeal is heard by the
City Manager and a decision is rendered, the appellant, if not satisfied with the decision, may then
appeal to the board of zoning adjustment.

The Board of Zoning Adjustment of the City of Mountain Brook, Alabama, as said board is
prescribed by Section 11-52-80 Code of Alabama (1975), as amended, shall constitute a board of
adjustments and appeals under these codes.”

Section 4. Section 109-227 of the City Code is repealed and replaced with the following:
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"Sec. 109-227. Plumbing Code—Adoption by reference.

(a) Except as provided herein, the International Plumbing Code - 2018 Edition published by International
Code Council ("ICC") (the "Plumbing Code") and available for purchase at 900 Montclair Road,
Birmingham, Alabama, is hereby adopted as the Plumbing Code of the city by reference as though it
were fully set forth herein.

(b) The Plumbing Code adopted by Section 10—227(a) is amended as follows:

(i)  Section [A] 106.6.2 of Plumbing Code - Fee Schedule. This Section is not adopted in the form
proposed by the ICC, and is replaced in its entirety with the following:

Schedule of Permit Fees. On buildings, structures, electrical, gas, mechanical, and plumbing
systems or alterations requiring a permit, a fee or fees as set forth in City Code Section 14-1 shall
be paid at the time of filing application, in accordance with such fee schedule as shall be set from
time to time by the city council. A list of such fees shall be kept on file in the city clerk's office.

(ii)  Section [A] 108.4 of Plumbing Code is hereby repealed and is replaced in its entirety with the
following:

[A] 108.4 Violation Penalties. Any person who violates a provision of this code or fails to
comply with any of the requirements thereof or who erects, constructs, alters or repairs a building
or structure in violation of the approved construction documents or directive of the building
official, or of a permit or certificate issued under the provisions of this code, shall be subject to
penalties as prescribed by law.

In instances where a person commences work prior to making application for a required permit,
all applicable permit fees shall be doubled. Once notified in writing by the building official of the
City that a report or building permit application must be submitted, such person must submit such
report within ten (10) days. Persons who fail to make such report within the time period required
shall be subject to additional penalties as provided under Sec. 1-6.1 of the City Code and by
§13A-10-4 of the Code of Alabama.

(iii) Section 109 of Plumbing Code is hereby repealed and is replaced in its entirety with the
following:

Appeals regarding the application of the adopted building code may be presented to the city
manager for consideration. The City Manager may elect to render a decision on such appeal or
remand the appeal to the board of zoning adjustment. In cases where the appeal is heard by the
City Manager and a decision is rendered, the appellant, if not satisfied with the decision, may then
appeal to the board of zoning adjustment.

The board of zoning adjustment of the City of Mountain Brook, Alabama, as said board is
prescribed by Section 11-52-80 Code of Alabama (1975), as amended, shall constitute a board of
adjustments and appeals under this code.

(iv) Section 410.3 of the Plumbing Code is amended to add the following as Subpart “3” under
Exceptions:

3. An approved water cooler with an accessible approved spout height and a bottled water
dispenser and permanent affixed cup or water bottle holder shall be permitted to be
substituted for a standard high low water cooler fixture complying with 410 in instances
where the space is shown to be limited. Such substitution shall only be permitted where the
update is part of renovation of an existing group B or M business space.

Section 5. This ordinance is cumulative in nature and is in addition to any power and authority which
the City of Mountain Brook may have under any other ordinance or law.
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Section 6. If any part, section or subdivision of this ordinance shall be held unconstitutional or invalid
for any reason, such holding shall not be construed to invalidate or impair the remainder of this ordinance,
which shall continue in full force and effect, notwithstanding such holding.

Section 7. Any provisions herein that the City has adopted that deviate from the Technical Codes that
are adopted by reference shall prevail over any conflicting provision of those Technical Codes. All other
ordinances or parts of ordinances heretofore adopted by the City Council of the City of Mountain Brook,
Alabama, which are inconsistent with the provisions of this ordinance, are hereby expressly repealed.

In addition, when a provision in the adopted Technical Codes or this Ordinance refers to the duties of
certain named officials, the official of the City of Mountain Brook, Alabama whose duties most closely

correspond to those of such named official shall be deemed the official responsible for the enforcement of said
provision.

Section 8. The effective date of this Ordinance shall be January 1, 2020.
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Sam Gaston
From: Sam Gastan
Sent: Monday, October 14, 2018 4:47 PM
To: Howsll, Alison Dyan; ‘Reckar, Telra Shanas’
Subject: FW: Between 2428-2430 Mouniain Breok Circle
Attachments: IMG_4638 jpg; Untied attachment 00347 bt

Alisan,
Mk:mmmzm -2430 Mountain Brook Clrcle, Here Is a photo. It Is between the concrete block
h u-de-sac off of Road. Behind the utliity pole is a walking path from Mountain
llwt\ﬂluefﬂ and in brock School and Fleld.
Can a street light go on this pole and be turned over the path, not towards the apartments?

Sam S.Gaston

City Manazer

City of Mountain Brook, AL

56 Church Street

#.0. Bax 130003
Mountain Brook AL 35213

(205) 802-3803 Phone:

{205) 870-3577 Fax

—Original Message—

From: org]
Sent: Monday, October 14, 2019 4:37 PM

To: Sam Gaston
Subject: Between 2428-2430 Mountain Brock Circle
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Traffic Island Policy Worksheet

Island Location Brook Manor Drive
Area of Iskind 281sqfl  Max City Contribution $1.000

(<3000 sq fi = $1,000; 3000:6,000 sg 1t = §2.000; > 5,000 sq N = $3.000)

Sketeh of Design

Other Details '
The street inclines to the back of the cul-de-sgac; therefore the current island is not level
The curb will be redune, r.

ne end, 1o make the surface of the istand flat. We will

create two steps in the tidl end of the curb, facing the entrance 1o the cul-de-sac

Materials needed Quantity Cost
Red Brick Pavers ~2208q $ w7
Dwarf Mondo 180 plants $ 170
Base material/anchors $ 200
Total Cast ~$1.287

Zo 19-166

Traffic Island Policy Worksheet
Resident Contact Information
Name Email
Tommy Tucker tommyti@gmail com
Philip Young ‘bama.pyoung@gmail.com
Elizabeth Tynes elizatynes@gmail com

Partnership Agreement
Public Works will do the curbing work.
Park and Rec will install the pavers and dwarf mondo grass.
‘The HOA will donate $287 to the city and maintain the island as they have been doing
The HOA will replace the existing benches. They are looking to add benches like the
ones we use in the parks. We will anchor them to the ground.

Island Committee Comments Date /3119

Aimee, Ro, and 1 met with the residents initially. We discussed raising the curb and
different materials to use such as brick, stone, crushed stone, different ground covers, etc.
The residents decided that they preferred the brick and mondo to match their driveways. Ro
recommended the crushed stone over the whole area, but made the suggestion for the brick to
be 5 fi wide and do the center in all mondo. No one objected to this plan.

Tree Commission Members: Ro Holman and Elizabeth Poyner

Park Board Members: Helen Drennen and Aimee Reese
Others: Shanda Williams

Police Department Comments Date 10/29/19
Lt. Jason Carmack responded by email that he does not see an issus with this plan.

Council Comments: Date:

Amaount approved:

Traffic Island Policy Warksheet

Construction Issues/Comments/Adjustments

Befare Picture:

After Picture;
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MunicipaL Workers Compensatios Funp, |

PO, Box 1270+ 338 Apas Avene losteomesy . AL 36102
4-262-2566 = Fax 334-263
Cuaivis 1-888-736-02100

Tou Hissmon

Sy, Dertet Puint DATE: November 1, 2015
Perirent
TO: All Members of MWCF, lac.
FROM; Richard Buttenshaw
MWCF Operations Manager
SUBJECT: Premium Discounts for the 2020 Fund Year

The Board of Directors of the Munieipal Workers Comaersation Fund, Ing
IMWEF) met on October 16th and approved premium dissounts far thase
members that commit to certaln safety guidalines, establish @ medical
protool and adopt a drug and aleohe) testing program that is ik
amendment comphiant. A three {3) percent discount will be given for each
program. Members that adapt gll threa programs will receive 2 ten |10)
parcant discount instead of nine (9] percent. For this past year, 5634 of
MWCF membsars took advantage of this 10% discountl  For those
members who have already adopted 2 medical pratocol and/er a drug and
alcohol testing program In prior years no action needs o be taken to

| recaive the discounts for these programs  The Safe Warkplace Guidelines
however, must be rencwed annually, If it is signed and returned by
‘December 15th, the discount will appear on the Initial billing for 2020-
2021. We encourage each member to review the enclosed document(s)
carefully. Pleasa make a copy lor your file and then return the completed
forms to MWCT at the above address or faxed to 334-263-0200. 2020Safe
Workplace Guidelines must be in our office no later than February 1,
2020 for the discount to apply, No discount will be given for forms
received after that date.

IF your municipality or municipal entity does not presently participate in
the Drug and Alcohs! testing program or have a Medical Protocol on file,
thatirformation has 3'so been enclased for your teview.

For more details, see the article in the Fall 2019 issue of Risk Monogement
Sclutians mailed to you last month or download at www.almwel.org

Minute
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2020 Safe Workplace Guidelines

Name af Monicpality or ARerey: _ Gasy. st mou
b
w-.rmrmuyc;wﬁ.m-m"'“f' pgullainss

Aeonk; Alabewy
R malt Address:

200 | 8023811

208

Sefety Ceandinatur Phane Nuinbe ki

Fax Numser: {
The undersigned Deiety confirmi to the Music) pﬂ Workers Campensation Fuid, Ine., our intent to impleman: the
Fallawing safety standarde relevan to aue mun'cipal entisy;
GENERAL SAFETY GUIDELINES

1. Adaptand haplenient & written safety manuol or o siatement of sak

2 Extablish a Safryy Committes 1o recorimend new saleiy palisies, review and update eniating safety policies, review
zidents and establish metheds 10 help prevens sccidents, inferies and dzmages to equlpment

P stardards.

3. Have quality safeiy nieetingy for ait smplogees once i nio 51 one of ticse incttings cach year should be o
Consider inegruning hicaih & welliness topics such 5t
smoking. diabeics, onxzgement of svess and weight inte these meetings. Document atieudance, date, Hove and istwes
caversd. Qualiy afty trainkog ca0 ke provided iiliring loch such 2s the MWCF video liboary and or LocalGosli

anline rrusing ceater. Theae and ather excellent free resoosves can be Toand 2 www lesscontiol otg.

Have the designated Salety Coalinatar or Uy Clark mees with the deryrened Low Control represestative aad
feview loss run repetts. During this rexiew, repers should be aralyzed 1o make sure ihe reosids are comrect. The Safety
Cnedimor or Chiy Clerk sha: st & summiary of the sepon to the Maver o ether Chicl Exevitive Officer and all
depariment heads

£ Investigate ated Empuries regurdiess of the seveniny, daternimne the cause, ywauntain investigation records., and
reportall fob eefated injuried immadiaiely by completing a First Report of Injusy Form at swww atmweforg, Confer swith
aay eniployee whe has filed two or mare elaling in 4 12 month period 15 1o how thetr job can be made saker

6. Provide a aafety oriestation for All new emplayess (inchiding
and dogument that this his been done.

tenmiporazy and part-time) ost how Lo do job tisky safely

7. Designzie u dactoe of medical group 1o be wsed by emplayees for non-ensergency jobeeelated injurics, This can be
dare via completion of the Medical Pratocol Dazument (if not previously subesined) which also provides an additional
premium eiscount. 11 is highly recommended that a supervisss o ransger secompany injured eniployees to the medical
Facility on the initial visle. In life threatening emesgencies, employee should be taken to the nearsst madical facility

THAINING AND PROCEDURES
8. lusue safery equipment where pesessary, and povide proper tools for 3 jobto employess 1o help proven ascidents
and eequire the use of such safety cquipment thragh 2 written palicy.

4 disease palicy and eonsider providing hepatitis B sbots for all police, fite, emergency
lan personsel, or any employee who kas a high possibility nf expusure

10. Consider providing CPRIAED and first ald maining 1o employees.

i afgood ardh work srexs, bullding and grounds
i . watk areas, bmum; and l::u.nd: for wafery hazacds. insluding gk;grim.
Iy Any problems & should be comecied § i

L T R LR T T TR T BT e N R TN T R T TR IR L [ S R LRl

12 Evaluate all hcavations 12 insurs proper wenching and Jlumng procedures ane in place and
peovide employree training on the proper ute af excavaling equipment

13 Pantime, seasonial and senaporary employees should comply with the saime safity Standards and

palicies as permanent emplayzes.

14, As vialerice in the Wwarkplace i increasing snnually, consider implementing a Workplace Vislence palicy Emergency
Action Plan A ssmple Workplacs Viclence palicy can be downlaated st wwss losscontrol otg under Reference Documents

MOTOR VEHICLES
1% Establih 2 written palicy inswructing operatons of m
immediate repalt when suh mualfinstion fs apparent A recond of any action taker should be maiarained

16, Evaluate tratfic salety programis usieg the DOT guidel when working a¢4: roséways and ensure con
wilh safety guidetines These guidelioes pre available in the Mazual on Uiniform Traffiz Control Devices Fsr
free of charge on our fosd control wedsite wwn dosscontal oy (WZSF-LU1Y

tayest wha drive vehiclen. Tu iy recommemied that
53 Skid Cax Traiiong Prograss foe eperatocs ofall

Highv s sod b5 avad

e anend a
ipal vhick

17. Consider defesive riving Comses for hase
defmuive diving connse every e yeara MWCF prov

18. Have a wrimen el operstions pokicy that dewabis the requirements and
cipal veliicle, mandates seat beh wse for driver and all passergeny. and po
pamie dewjee whils driving.

espontibiiities of safely ppesating @
bits the wse of any non-job exsentizl

19, Cimawder estatlishing 2 Vehicle Accideat Review Bowd w lielp detenming catse of vehicle crashes and make
recemaieidations. A sanple Azzident Review policy can be dowe biaded at s [ovicontrol ey under Reference Dactiimerits

POLICT DEPARTMENTS (W HEHE AFFLICABLE )
20 Considey requising that all Police Officers sear bullel realitan) vests and wear refléctive vesss when fnvolved in
e contrs] duty

21 Implement s written patice and jail procd i (where spplicable) wi updated periedically

7. Conuder utilzing available law enforcement tratring aids such a1 the Fizeanms Trainkg Sysiem (FATS] available
through MWCF.

esider providing coverage for all volurterr firemen and resens ¢ polive oftic

3 through MWCE,
Frll-zise 334e/-, Part-time 13e/-
Bavid Fesnedy, 3atzalion Chisf

SAB‘LT w m:azr-l

Safety Coordinztor (S}
Movesber 12, 3019

Dae

Musicipaliyy ar Agercy

Asafety meeting to discuss these Safe Workplace Guidelines should be beld with all department heads ance it hay
changes in the Safety Coordinarar position by contacting Donna Wagner al {334) 262-2566 or donnaw@alalm.org.
PO RETEAIET o PRD A A s

BV PN v | EHE ME YT Rl w

AT T WY AL TR 8

v

ur vehicles 1o be observam of any malfunction and seck

been signed. Document the time, place aud attendees af this meeting, MWCF should be notified immediately of

AL
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AMENDMENT TO OWNER-ENGINEER AGREEMENT
Amendment No, 2
1. Background Data:  Additional Design Services for Addition of Stacked Stone Bndge Railings and
Preparation of 2019 Rebudd Alabama grant application
Effective Date of Owner-Engincer Agreement: December 12, 2016 Owner amd neer hereby agree o modity the above-reterenced Agreament as set forth in this Amendment
. ; s more specifically identified in ftem 2 shove. All provisions of the Agreament not masditicd by thisor
Oy i v
WIS Elty otMountain Brook, AL previous  Amendments  remiain  in The Effective Date of this Amendment s
Engineer: Caesham Smith
Project: Design Services fur Brdge Replacement on Caldwell Mill Road Bridge over Litile
Shisdes Creck. ENGINEER: GRESHAM, SMETH AND PARTNERS
2. Description of Modifications: (Clieck only those thar are applicable. Refer 1o paragraph mumbers O
wsed in the Agrovment or previous amendment for clarity with respeet fo the wodifications ta be g 2,’ /t--
made Use paragraph numbery {n this document for cuse of reference herein and in future By ?:-———f
carrespondence or amendments.) L
Name: Hiair . Perry, PF
a.  Engineer shall perform or lumish the following Additional Services: 1.) Design and
detailing of stacked stone bridge rail and related modifications to radway and bridge Lake S B Trle: Principal | Alabania Stae Transportation |eader
foundation design and plans — see attached Exhibit F-1, i e g igG1Y
October 25, 2009, and 2.) Preparati application — sce i — - sl
attached Exhibit F-2, Engineer’s proposal dated October 24, 2019
Eb The Scope of Services cumrently authorizad to be performed by Engineer in accordance
with the Agreement and previous amendments, if any, is modified as follows: Sec
attasched Exhibits F-1 and F-2, Engineer’s proposals dated October 24, 2019 & October 5
15, 2019.
Do The responsibilities of Owner are modified as follows: Not Applicable
Ed. Forthe Additional Services or the modifications (o services set forth above, Owner shall
pay Engineer the following additional or modificd pensation: 1) $9,000 lump sum
fee for design of stacked stone bridge milings and 2.) $1.750 luthp sum fee for the
prepamtion of the 2019 Rebuild Alabama grant application. Additional property owner
négotiations to obtain letters of suppont from the affected property owners will be billed
hourly in secordance with the Engincer’s proposal dated October 24, 2019
[Je.  The schedule for rendering services 15 modified as follows: Not Applicable
O Other portions of the Agreement (including previous amendments, il any) are modilicd as
follows: Not Applicable
3. Agreement Sunnary (Reference only)
a. Original Agreement amount $159900 Zafl~2o JH ﬂ-}ﬂf‘h’lfo
b. Net change for prior amendments $35.743 -t
¢ This amendment amount: $10,750
d. Adjusted Agreement amount: $206,393 5
Fage T TR~ —
L1007 E shibit F = Amendment 03 Cuser-E nginers Agreemant - R
EXHIBIT F-1 EXHIBITF-
Me. Sam Gaston
< Gresham ‘ - cu’.uu-ly?.:ma
Smith Pael2
Acditional engineering lees for roadway and bridge plan revisions §0.000
and design & detals for stacked stone bridge railings
October 25,2019 ‘Addition of reinfarcad concrete barrier rail across bridge fintegral 511000
with bridge headwalls)
ked Treatmant los raily $1
Raducton of Lridge width from 40 to 36 4
uf.s-n Gaston, City Manager Delets rustic guardrails acrcss brdge i
‘E’;V‘”“';‘"IB’“" Ac3 guardral end anchors at ends of conerete briage rail ngs $12.000
Chorch Strea! ol
Tatal $28.380
Mountain Brogk, AL 35213 i — -
Subject: Stone Barrier Rail Additional Praject Cost 1t you have ary questons or nead any additional information. please don't hesitate t contact me or Sammy Hartor
Bridge Replacement on Caldwell Mill Road Cver Little Shades Creek
Mountain Broak, AL Sincaraly,
Gresham Smith Project Na. 42420.00 /ﬂ /j
J ra >
Dear Mr. Gastor: % == ‘,‘;'l/
As you are aware, all of the civzens that either attended the recent Public Involvement Blair Patry, PE
iR 90 ropl Principal/Project Manager
project fakt very strongly that the new tvidge must have stans railings similar to the
cther bridges around the City of Mountain Brook. As requested by the City of BCP/sh
Mountain Brook (Cityl, Gresham Smith has developed the following scope and cost
| """" dd\m:::m ""2‘::"““" proposed bridge structurs on Caldwall Copy Reninie Vaughn - City of Malntain Brook
Mill Road Over Little Shades Cre
praposed hawn at the Public Inveh meeting is a 40"
wide Conspan concrats arch structure. In order ko provide the mast cost-effective
structura possible, the new bridge structurs was sized to provide an cpening under
‘ the bridge largs enough ta convey the flows in Little Shades Creak and not increase
the flood elevation for the 100-year storm. Dus 10 the arch shaps of tha bridgs and
the height of the arch rels thy dway, dirt and ‘was to be
placed imilar toa culvert. Rustic looking guardrails
ware proposed to protact drop-offs on both sides of the bridge.
Changing from guardralls 1o a stans barrier rall will allow the structure width ta be
reduce to 38" wide [perpendicular 10 the road), which will result in some cost savings
for the Conspan concrete arch structure itself, In working with Contech, we are
proposing rete b nt the top tha headwalls on both
Genulne Ingenuity ends of the structure. Tha hesdwalls and bridge railings would then be covered with
tching the other railings In Mauntain Broak.
— | stacked stone matching bridge rallings in in
gt Below iz a ¥ cditional costs for addi ked stone bridge rallings
Birmingham, AL 35243 across the strocturs, =
2052989200 kit Gresham
GreshamSmitheom Smith
Fivinutes & Agendas\Councit2019\2019 1T 12 Minutes:doc November 12,2019




EXHBIT £.2
‘ Gresham
N Smith
October 24, 2019
M. Sam Gaston, Cty Manager
City of Maureain Brock
30 Church Szt

Mountain Brook. AL 15213

Sugject: Reduitd AL3bama Act Annual Geant Program

g
Mauntain Brosk, AL
Gretham Smeh Project N 42480.00

Dear W, Gaston.
Gresham Smith st the request of the City of Mourain Brook (City) has reviewed the

requirements for the new Rabuitd Alabsma Act Annusl Grant. Below i3 information
©n the grent program as it apolies the Caldwetl Mill Roed bridge replacement project.

. o project quasies for s gran
Risa N i
4 y
™ avert oo pegect

Lo T consiruction. If ewartled. the funds are available for one year aftor tho projoct I3

Minute

Book 90
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EXamt 2
¢

W behove Ihat tes prgyoct 0 1rang Cans:dste 1or 3 gront aadrd wnder UEs program for (he IliowIrg 1cawrrs
#  ThoCity's prior and angoing efforts to assers the needs of the City's bridges and budget tunds (or the
restacomant severat City brioges. 2hivect] V41 Road brogs
# Thencod for thes progsot Cor B e2eily GRmMOYLACR 6D ALY 10 VT Lot on and TLrren 4-ton kead peeiing of
the existing bridge. The eaisting bridge s alzo a hydraubc “choke powt” in Littie Shades Creek.
#  Tre City's wilingness 10 provide addstionsl Crty funds to use with the grant hunds to complete tws pragect
Atmikd B Ioos. ] (g4 SIVOLALAY oy the qant 73 00t an eoeritten

1 the Cury ibmiited anc wore aaorced the masimunm $250.000 ¢rant amout 10ws wondd caver 33provmatoly
39%0- 4% of the 10431 ¢5UINAUKE COMY KN Cost of the projt 1 ke Cay eiected 1o subimt (or Ls grant, it could
e $LT 0f CONRLTICHIN T 1D bAG MGAtha, 33 W vinuil 1c0d 83 delay the Bidd opersing until aftar tha grants,
sarced

(HENIN SHXN VORI D Glad 1 25558 the Cay 4°h the gract arpdcslen fans Gretats St propomes 4

o Sum fee of S1T50 10 1A eary 11 5120t apcba stoon fur thie City - §rrs will ichuks propenng 1 bas? G amt
SPPLCENN 5 vaTh 33 JpEXAtING Earibes (ZuIngs Maps, PHOtos vRL.} Io be Atlsehad 10 1he epplcator. Carviie
LR AmOUNt of KME 1t My take 10 discusy UHo 10)0CL O mect with 3CCLed propenty ownars 10 0bY

OWnor KITErs of SLPDAL tho 3DV Fee BOCS ROt ek I TRNG 10 AbLAM TRa%a btters of Spport. Itthe City wrurl
TG Ouur A 34N WItR RATRHIG " 0 M0tEN) Wit FHORNTEY Owreers 10 G/ AN FREErs of Separent. ves peoporis 1o o0 Ihis
ara0 by DS Uaig vz ol e schadude BAOW.

Houly Rate Schauk:
Staff Chxsuficaton

Houly Bty Kate

Mo Sam Gaston
QOzteber 24. 2019
P2

o s [ Proyect Marager $2C5 00
awioed, rogect knginoos 312000
*  There s no City Aunding match requirement for this orant program. Additional
Oy the City. 1o cover the total cost I yuus huve siry QUL O’ o vend ammy addstional aformaton, phodter SR’ Bestate 1o contat o
of this project, wid Y the g
*  ALDOT currently intends to 08 hands-off SRer (W Sward of the Qrat 3nd will not Sreercly
ALDOT's pl
o
mqumfnmwmmdmmm Z .
o ratorey oW1 o N
.. The weed thagrant Hlan Pty PE
N W 7 nc-pal “Progect Manager ﬁ
ALDOT! ' i3 acquiced, due 1o GCrin a
Gerning tingenuity the sme Feviation oo e funds. - Z
. vmmwﬂmmwwcwmmrmmu Auahreats Rotarkt Alabama Procedu ol Guekd-as gﬂ
3535 Grandview Parkway award ta a contractor fromshe Gity.. RebuS ALIDIMY AZT At Grant 17007 am APPUZIIon F Ll Yo u 2020 n‘
Suito 300 o Grantappli 30, 2019 for the. Ret 1 Absbarma Azt Anrssol Geant Prigran {FAG) &
Birmingham, AL 35243 Applicants will be notified no later than January 1, 2020 if their spplicetion s Greshs
205.200.9200 selected for the grant. Jresham <
Gresnamsmincom Smith
. e
EXHIBITF.3 EXBIT F2

Rebuild Alabama Act Annual Grant Program
Fiscal Year 2020 Program Guideiiueo

This & contzins informat lhnBc&ﬁldAhhmnAn(RAA)Amxm!Gnm

Program for Fiscal Year (FY)2020. The RAA Program is administered by the Alabama

Dmmof'l‘nmpomﬁon(l\wo‘r}. Praspective project-sponsoring governmental agencics ere
g hly review this ds nwﬂuunmmmwm
ficati mdPAQ‘ whea coasidering & ing o project application.

A. ELIGIBILITY:

Any political subdivision of tho State of Alsbsma (Municipal and County O is eligible

to apply for funding under the RAA Annual Grant Program.

Project sppli benitted for impe to amy road o bridge owned PRI

bymnw!xmtﬁmhmwwﬂkmﬁ:.

The final eligibility of epptications and proposed project will be determined by ALDOT

upoa of the applicetion submitted

B. COMPETITIVE SELECTION
C PROJBC[PUNNNG.

The RAA Aanual Grant Program was established by ugsmvemmmz Thupmgmnnﬂmm
20 los3 then $10 miilion annually to eligiblo projects es ideatified by ALDOT dusing a fiscal year.

The maxiroum funding peovided to aay project in FY2020 will be $250,000.00.
RAA "Annus] Grant program funding is only availabls foe eligible’ i

Preliminary Engineering, Right-of-Way, Utility Relocation, Construction Eogt
or Materials Testing costs will be cligible. I

T

No
cring & I :

RAA Annuzl Grant Program swarded finds wil] be lssied to the sponsoring agency cither (1) upon
ALDOT"s ceceipt of a Notico of Award from tho sponscring agency to the costractor, or (2) upon
m:wafnhmomm)mumwww.m
eligible in-place bid contract.

RAA Aazual Grant Program swarded funds cannot t e jject and may only be
m»mmwmmmumumofmmgmwmw an.

mmmmmwuwmmmmawmm
allowed by ALDOT. In such cases, th tnay spply to all funds
utilized, if required by uso of the finds.

A sponsoring govemmentz] ageacy may only submit one project spplication per application cycle.
Each County ad Municipality will be viewed as an individual sponsor. Any project submitted by
multiple sponsors shall be decmed as the eligible submission for afl sponsoes.

Spoasors with en active award may aot submit another epplication until the swarded project bas been
let to coatract or a pauchase order utilizing & valid, eligible in-place bid coatract has been issued.

ommmmmmm:mmmmmm“mmmmm
a to provide suppl | funding may be given favorable considerstion.

D. PROJECT PROGRESS:

RAA Annual Grant Program fimds are avzitsble to spoasoring agencics for s period of cae (1) year
from the ootice of award. Funding awarded to & sponsoring sgeocy £ot cither let to contract o7 a
purchass order fssued agalnst 8 valid, cligible in-place bid contract within one year of the notice of
award e5o subject to rescission.

Any overnun in tota] project costs zbove the emount awarded shall be the respensibility of the
sponsoring ageacy.

E. MISCELLANEOUS PROVISIONS:

Projects must be et to competitive bid. In-place bids may 2150 be utilized a3 ong as those bids wers
mdedfollwinsdlnqu!mdeonpcﬁﬁwb{d hwafwdna"hblyknludiumm No other
method of

Any costs incurred prior to issuancs of a Notico of Award or a Purchase Order are not eligible.
RAA Annual Grant Program funds have : i icats will be roquired to
ﬁmﬁthyand:ﬂmquﬂeddmmm«nquhdmiﬂumywumfymmg
requirements of the RAA.,

E. APPLICATION SUBMISSION & SELECTION

Applications must be reccived or p ked peior to November 30, 2019,
All spoasoring ageacies selectad to receive finding for the first round of grant applications shall be
notificd 0o Ister than Janusry 15, 2020.

N
November 12,2019————————




EXVRT Fop

Rebuild Alubama Act Annual Grant Program Application
Fiscal Year 2020

ts may develop und prepare their oy
1 be listed with supporting namativesaitachments

luded. Prospeciive project sp
I\er\m..m'ﬂ a;cmm are encotrmged to review the FY 2020 RAA Auntial Granf 1
e develapment

applications. Sparsors will be tequired 1o submit

3 yolor copies Wt LDOT Local Transporation Dureay no later

Email

Project Mundger
Fitle
Address:

Email

1222 Minute Book 90"

EXHIBITF-2

C. Provide a detailed preliminary pay item estimate of the total project cost, the emount of
RAA Annual Grant Program funds requested, the amount and source of any other funds to
be applied to the project and how the project will be construeted (let to contract locally, in-
place bid, etc.).

=]

Identify any project phases that could adversely impact the project's progression. Note the
following phases are not eligible for reimbursement:

a. Environmental and/or cultural resources

b. Right-of-way or temporary/construction easements

¢. Utility relocations

E. Describe the life expectancy of the project Identify the agency respoasible for
maintenance, and the funding source for maintenance efforts,

F. Provide any additional comments the sponsor wishes 1o be considered,

G. Attach any supporting ph phs, maps, d
project application (all in Color).

or plans necessary to support the

H. Applications should follow the format provided and specified, including all letters of
support. Attachments should be limited in size to 11 by 17" (folded to 8-12" by 117).

The original application and 3 color copies, including all pertinent attachments, should be received
or postmarked no later than November 30, 2019, at the following address:

M. D.E. (Ed) Phillips, Jr., PE.
Local Transportation Bureau Chief
Alabama Department of Transportation

1409 Coliseum Boulevard
Room 110
Montgomery, AL 36110

APPENDIX 4

EXHIBITF.2
Rebuild Alabama Act (RAA) Annual Grant Program
FREQUENTLY ASKED QUESTIONS

What Is the RAA Annual Granf Pregram? The RAA Annval Grant Program is an ALDOT administer=d
riation infrastructure grant program for projects of local interest created in the Rebuild Alabama
Actof2019.

What projects are eligible? Project applications may be submitted for imp:
road or bridge open to public traffic.

to any classified

Who may apply? Any local governmental entity (county or municipality) within the State of Alabama.

How much funding can be requested? The maximum awarded amount of funding per project is subject
to change for any fiscal year. Please refer to the current fiscal year's procedural guidelines.

Can the total cost of a project exceed the maximum awarded amount? Ycs, however any overruns in
total project costs, above the amount awarded, shall be the responsibility of the sponsor.

Is a sponsor funding match required? There is no funding match required by the sponsor, However,
jprojects containing a commitment to partial local funding may be given favorable consideration.

Wil a spensor have to pay any funds “up-front”? No, the RAA Annual Grant Program is not a “cost
reimbursement program’ and invoicing ALDOT will not be required. Awarded funds will be issued to
the sponsoring agency either (1) upon ALDOT’s receipt of 8 Notice of Award from the sponsoring agency
to the contractor, or (2) upon ALDOT's receipt of a Purchase Order from the sponsoring agency issued
against aniin-place annual bid.

How many applications can I submir? Local project sponsors may only submit one application per
application cycle. Once a project is selected, a local project sponsor may not submit another application
until the awarded project has been let to contract or a purchase order issued against an in-place bid.

How long is the funding available? Funds are available for | year from the notice of award. Funds
awarded but not let to contract or had a purchase order issued against an in-place bid within 1 year are
subject to rescission. If a project is in danger of cxceeding the 1-year funding deadline, an extension
request must be submitted by the sponsor and may be approved by ALDOT prior to the expiration of the

funding deadline.
FWho is fnr,. limis ngineeris ? m:pmsm-w:[lb:rapcmnb!eﬁulhemofﬂl
required i i ivities in d with program req ummm&:
mjnm.mnmmm.smmmmu iated with preparing the app project
pland P and contract letting. Furthermore, the sponsor
ible for any 1 and which may be required,
Projecumcludmgpmlimimrymﬁnneingmllbehddmmﬁmdmgdeadhwuuhuﬁedmlhemml
Grant Program Guidelines.

EXHIBITF.2

Must a project be on a certain Functional Classification of roadway? No. Project applications may be
submitted for any classification of road or bridge open to public traffic.

Wl profects requiring rﬂgm-qf-w_v or easements be considered for award? Yes. Any epplication for
pmm Immvmmu that will :eqm the lnqlnsllzun of right-of-way or easements must be disclosed in

ion. Non-adverse dil value findings, etc.) should be documented with the
lpphm:ou it the form of letters of support from the affected property owners. Applications that require
significant and/or adverse right-of-way acquisition should be delayed until the subject right-oF-way has
‘been obtained.

Projects requiring right-of-way or easement acquisition will be held to the funding deadlines established
in the ALDOT Annual Grant Program Guidelines.

Failure to disclose required right-of-way in the project application may be grounds for rescission and
reallocation of swarded project funds.

Who is responsible for right-of way or easement ncgumd‘unt ‘The sponsor will be responsible for the
cost of all right-of-way and d with program atno costto
the project. The nature of any required "-‘-'-afwnym- should be disclosed in the appli

Will projects requiring permitted work on property owned by another entity be considered for award?
Project improvement activities should oaly occur on property owned or on easements obtained by the
sponsor. Applications involvicg work on property owned by another entity will generally not be
considered unless the affected property owner is ALDOT. Any proposed work on ALDOT right-of way
shall have the written support of the local ALDOT Region Engincer submitted with the application.

Failure to disclose necessary permitted work in the project application may be grounds for rescission and
reallocation of awarded project funds.

Wha is responsible for inl
necessary permits at no cost to the project.

¥ permits? The sponsor will be responsible for acquiring

Will projects requiring utility relacations be considered for award? Yes, however, any utility relocation
costs will be the responsibility of the applicant and will not be an eligible cost to the project. Projects
including utility relocations will be held to the funding deadlines established in the Annual Grant Program
Guidelines.

Any utility relocations shall be identified in the project application. Failure to disclose required wtility
work / relocations in the project application may be grounds for rescission and reallocation of awarded
project funds.

Who will let the project to ? The | agency will b ible for letting
projects locally via competitive bid. In-place bids myalm ‘be utilized as long as the bids were awarded
following all state and federal competitive bid laws. No other method of construction, such as force
account will be allowed.

. (P SNAAT OO 1O 1119
j.( PIIHIJI:ES & ﬁigﬂ [dab\\_ULl“l-ll\.dU.l FEUTTITTIL IV

]llLIth UUL
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Can o sponsar wse an in-place aniwal bid 1o purchase aaterials and use their ow
material? Yes, bur onty the cost of the materials that were purcha
wotild be eligible for reimbursement. The cost of the sponan's [
he eligible eimbursement under this program

ey to place the
el threugh the in-place annoal hid
s (labor @ equipment) would no

Wi is respansible for construction engineering and inspe,
wonstruction enginecring and inspection (C|
reyuired by program specifications.

tinn? The sponsor will be responsible for the
&L as well as the testing apd inspection of materialy as

How does the RAA Answal Grant Program affect vihee FedvratState Funded Frograms? Pojects
identified 1 receive otlrer sources of Federal and'or State funds may be supplemented with anaual grant
fumds (where allowed by ALDOT). If Anrual Geant Progiam funds are combined with feders funds, the
mure restrictive federsl requirements shall apply 1o the Anaual Grans Pr

m fimds a3 well

Due v the funding restrictions placed on Annual Grant pr
intir comsideration when developing apphivatinns,

et what potential iswes shauld be taken

Fsvay acguisit
service relocations

ol resources

Envirnmental impacts

Fiscal capatnlity and the spunsoning
wnlor ok

]

exseTnentiperrmihig

s abitity o prondde funds e cover overnms
jent costs i eacess of the awand

Honw do ¢ apply? Local projost spoasws may apply For g
amd accurnte project application. Detailed Annual Gr
Appheation e he frund on the Amnual Grant webpug

submitting a camplets
um Guidelings and an Annual Grant
pwdotstate alus A any

Who will select projecty for funding? Applicanons will be avcepted. reviewerd and awanled by ALDOI
through i compatitive selection provess

When will applicants know they hiave a profect selected for funding? All b
nonftied in writing consistent with the deadlines establys

with project sponsors shall he
of allocation,

Book 90
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Jab Description : The Personnel Board of Jefferson County Alag®ate Book 90 https://www.pbjcal.org/employment/print.aspx
Class Title: Payroll Specialist Zﬂ [ ‘1 CI(lss Number: 01015 Grade:
i8
Summary:

Under general supervision, this position performs complex and specialized work related to the preparation, processing, and
maintenance of a jurisdictlon's payroll, including the entry of employee-related data Into a mainframe or other Information system
necessary for maintaining accurate payroll/personnel records and for reporting to Internal and external constituencies. This
classification has sole responsibltity for accurately processing all payroll data where a vendor or other lialson Is not utilized.

Typical Job Duties
Malntains and processes documents related to employees’ pay, benefits and compensated leave.
Maintains and processes documents related to employees’ pension.
Ensures the appropriate amount of funds for taxes, benefit payments and other expenses are deducted from employees' paychecks
and sent to the appropriate recipients.

'/ Prepares, updates and maintalns electronic and paper personnel records for the jurisdiction, such as Persannel Actions (PAs) and
performance evaluations.
Provides information about the jurisdiction’s personnel policies, programs, benefits and employees to Internal and external entities
when appropriate requests for Information are recelved.
Conducts orientation meetings for new employees by providing important information about pay and benefits to the new employees
and asslsting them with the completion of various paperwork.
Prepares and submits reports to appmpnate organizatlons (IRS, State of Alabama) to comply with employment regulatlons

i

CDMPE‘I‘ENCIES' vol
Cognition, Learning, & Memury e Py
Computer & Technology Operations, ©
Mathematical & Statlistical Skills.

Oral. Communication & Comprehension.
Planning & Organizing. . - : '
Policles & Procedures. ~y
Professionalism-& Integrity.

Researching & Referencing.

Reviewing, Inspecting & Auditing.

Self Management & Initiative.

Sensory Abilities.

Teamwork & Interpersonal.

Technical & Job-Specific Knowledge
Technical Skills.

Written Communication & Comprehension

APPENDIX 5

Minimum Qualiﬂcatlons
The following section provides the minimum qualifications necessary for appointment to this job. Applicants must meet or exceed
these quallﬁcatlons in order to be considered eligible for employment consideration,

Experience pmcesslng an organization's payroll using a Payroll or Human Resources Information System (e.g. Abra, QuickBooks,
Ceridian).

Experience calculating and reconciling wages and taxes for completing tax reports for Federal, State, and County governments (e.g.
941, W-2, A-3, state-withholding, SUI), - .

Experience Interpreting deduction codes and tax codes (e.g,, interpretation of employees FICA, Section 125, Flexlble Spending,
pension accounts, etc:).

Experience reviewing or calculating tlme and attendance according to wage and hour laws {e.g. Fair Labor Standards Act).
Experience using common office software (e.g., spreadsheets to include development of formulas, word processing documents).

PREFERRED QUALIFICATIONS:

Certified Governmental Accounting Technician.

Completed payroll seminars and courses for updated knowledge on payroll laws and regulations (e.g. Fred Pryor Courses).
Experience using budgeting in regards to payroll and fringe benefits (e.g. FICA, health Insurance, life Insurance).

Experlence maintaining and administering payroll documents for an organization's employees including I-9 and Federal and State
withholding tax forms.

Experlence reconclling payroll llabllities and general ledger accounts.

DISCLAIMER: This job description is not meant to be an all-inclusive list of the job duties, responsibilities, or skills and
abilities required to do the job and may be changed at the discretion of the Personnel Board at any time.

Compensable Factors

The following section provides the compensable factors for this job. These factors describe the experience and/or educational level
typically possessed by incumbents within this job and are used to assist In determining the pay grade for the job and eligibility for
certaln premium pay. These factors are not necessarily requirements for employment

High School Diploma or G.E.D. and three years of experience preparing and processing payrolls.

Survey Year:
2019 - 2020
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Job Description : The Personnel Board of Jefferson County Alabama e Book 90 https://www.pbjcal.org/employmgnt/print.aspx

Yery

Class Title: Administrative Assistant Class Number: 00066 Grade:
16

Summary:

Delivers a wide variety of non-routine adminlstrative and support services requiring Independent judgment and knowledge of detalled
operations. Composes correspondence, prepares speclal reports and conducts research. May serve as the Initial contact for
supervisors and lead a small group of employees, Uses a computer to create moderately complex to complex databases, graphs,
reports and spreadsheets.

Typical Job Duties

Greets visitors and callers, responds to their inquiries, and directs them to the appropriate location.
Communicates/collaborates with others (in person, over the phone, meetings, training) to obtain or convey information.
Schedules/coordinates events (e.g., meetings, appointments, travel, time-sensitive events) and prepares meeting spaces.
Processes forms, records, licenses, slides and/or other information to provide services and resources.

Maintains paper and electronic filing systems for records (medical, clerical, etc.), correspondence, and/or other material.
Recelves, sorts, distributes, posts, tracks and mails reports, documents, notices, slides and/or other information.
Composes documents by typing, transcribing, writing, or compiling information and edits documents for accuracy and completeness.
Inputs, monitors, and analyzes data contained In tables, charts, maps and/or databases.

Handles payments, billing, and/or cash by calculating, collecting, posting, and/or balancing financlal information.

Revlews financial records for arithmetic and clerical accuracy and conformity to rules, regulations, and laws.

Processes payroll deductions and deposits. and. manages merit increase records.

Manages and/or assesses Inventory of materjals, equipment, and supplies,

APPENDIX 6

COMPETENCIES: Competencies are belng developed.

Minimum Qualifications

The following section provides the minimum qualifications necessary for appointment to this job. Applicants must meet or exceed
these gualifications in order to be considered ellgible for employment consideration.

Regular employee (i.e., not probationary) in the Personnel Board of Jefferson County (PBJC) Merit System on or Before
[announcement close date].

At least one year of experience on or before [Announcement close date] in one of the following classes: Administrative Clerk, Medical
Clerk, Court Clerk, Office Assistant, Legal Secretary, Medical Secretary, Medical Records Clerk, Accounting Assistant I, or Accounting
Assistant II.

Currently employed in one of the following classes: Administrative Clerk, Medical Clerk, Court Clerk, Office Assistant, Legal Secretary,
Medical Secretary, Medical Records Clerk, Accounting Assistant I, or Accounting Assistant I1,

PREFERRED QUALIFICATIONS:

High School Education.

Some College.

Several years of experience in Administrative field.
Advanced Experience using desktop computer software.

DISCLAIMER: This job description is not meant to be an all-inclusive list of the job duties, responsibilities, or skills and
abilities required to do the job and may be changed at the discretion of the Personnel Board at any time.

Compensable Factors

The following section provides the compensable factors for this job. These factors describe the experience and/or educational level
typically possessed by Incumbents within this job and are used to assist in determining the pay grade for the job and eligibllity for
certaln premium pay. These factors are not necessarily requirements for employment

High School Diploma or G.E.D. and three years of responsible clerical experience with two years of at the Administrative Clerk level.

Survey Year:
2019 - 2020
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D20 1Y Lty OF MoUNi@in Brook Mall = Susan ol re-appoirten 10 Liorary Boaro { ? (7
Zo19-173

%ﬁ? o S R Steve Boone <boones@mtnbrook.org

Susan Elliott re-appointed to Library Board

1 message

Lindsy Gardner <lgardner@eolib.org> Tue, Oclt 15, 2019 al 9:04 AM
To: Steve Boone <boones@mtnbrook.org>

Steve,
Susan Elliott is willing to serve another term. When appropriate, please add to the City Council agenda for
approval.

Thanks,
Lindsy
Please note my new emall address - Igardner@eolib.org

Lindsy Gardner, Director
Emmet O’'Neal Library

50 Oak Street

Mountain Brook, AL 35213
205.445.1192
334.216.9464 cell
lgardner@eolib.org
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