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Sign application 

Application and all required information, materials and attachments, must be received no later than fourteen (14) business days prior to scheduled meeting to be placed on agenda.  Applicants, owners and tenants are strongly encouraged to appear before the Committee on behalf of their application(s).

Date application made: _________



Name of person making application:__________________________________________

Address of premises for proposed sign(s):______________________________________

Contract Value/Value of work to be done: $________________

Permit Fees$8/$1,000 +$50 Issuance Fee:$________________

Property Owner:

Name and signature of property owner signifying agreement of signage proposal: 
Name: (Please print)___________________________

Signature:​​​​​ ___________________________________

Is this property subject to a Master Sign Plan, which has been approved by Design Review Committee (required for all multi-tenant builds and shopping centers):

__yes  ___no

Person or Company proposed to install sign: Name:____________________Address:_______________________Phone:___________
Contractor’s Mountain Brook Business License Number:______________

Date license issued:_____________

Tenant Information (if different from property owner):
Business Name:________________________ Phone number:_________________

Mountain Brook License Number:______________________

Date license issued:_____________

Sign type:

Awning Sign
(
Banner

(
Bulletin Board
(
Door Sign
   (
Façade Sign
(
Ground Sign
(
Roof Sign
(
Suspended Sign  ( Window Sign
(
Directory Sign
(
Projecting Sign  (



“New Business” Banner

(
Total Number of Signs:________________

Required Attachments: (to be initialed by City Planner at time of submittal)

(
Drawing of proposed sign, scaled and dimensioned (11 copies required)

(
Drawing to scale, or photograph, of site and building elevation, as appropriate to the type of sign, showing actual size and location of proposed sign in proportion to and in relation to the building and site (11 copies required).

(
Sign materials and colors description or samples (required)

(
Photographs of adjacent premises showing character of area and signs (required)

(
Illuminated Sign:  ( yes ( no  NOTE: must be UL listed 

Design Review: 

( Approved  (  Denied  Chairman/Clerk:___________Date:_________________

Building Code Compliance (all signs must comply with the Building Code as well as the Sign Ordinance)

Sign Permit: Date Issued:_____Permit #_________Date Permit Denied:______

Review by the Mountain Brook Villages Design Review Committee is mandatory.

Copy of Sign Ordinance available at City Hall for your review or visit our website at:

www.mtnbrook.org
Click:

-Departments 

-Planning 

-Helpful Links 

-Sign Ordinance

PAGE  
2

